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The first priority for every employee, no matter what your job
may be, is SAFETY. Accidents do not just "happen."
Carelessness in any work area can lead to an accident, and
in many phases of our work we come in close proximity to

potentially hazardous situations, materials, and dangerous
machinery,

Working safely is not just a matter of luck: it comes about by
thinking and practicing safe work procedures until they
become habits. This manual is intended to bring to your
attention some basic work rules for safety. It is not intended
to be an all-inclusive set of rules or standards. Safe practices
aren't always instinctive and this booklet is intended to put
safety foremost in your mind at all times. Read and re-read
this guide to develop new insights on safety and remind
yourself of the importance of safety in the workplace and in all
phases of life.

THINK before you act --
"What are the consequences for me and my co-workers of
what | intend to do?"

For life's sake -- THINK SAFETY!




I. ACCIDENT PREVENTION POLICY

A. The management of BR! Roofing & Sheet Metal. is vitally interested in the health, safety and welfare of all
company empleyees, Management accepts both the legal and moral responsibilty for providing a safe and
healthy environment for all employees and, thersfore, sets forth and endorses a vigorous safety program to
prevent the occurrence of injuries and to aveoid the suffering and economic loss that sometimes
accompanies accidents and injuries. The company safety coordinator is designated as the Point of Contact
for all safety issues and is responsibie for the implementation and maintenance of this program.

POLICY

BRI Roofing & Sheet Metal. values the safety and heaith of all its employees. We believe in a systematic
approach for identifying and evaluating hazards and further believe that it is vially important to prevent
accidents, injuries and illnesses in the workplace. Working towards compliance with all applicable regulations
and guidelines, our policy is to use safe and heaithful methods for any task and the processes associated with
that iask.

3. Any report of injury or accident involving damage to company or private property shall be reviewed and
analyzed with a goal to identify any adverse trends that would be the basis for changing or creating policy to
reverse the adverse trend. Annually, a review of the previous year's injuries and ilinesses, as reported to
O8HA, shall be made to further evaluats the effectiveness of the safety program.

C. BRI Roofing & Sheet Metal. shall keep records of safsty orientations, safety meetings and training
conducted in-house, together with any records reiated to safety issues. Should an outside source be
utilized for any such actions, the outsice source may be designated to keep such records for this purnose
and shall make them available for review, within a reasonable time, upon request.

D. Safety shall be a topic of discussion for all employees at thair basic orientation, &t any monthly or quarterly
meetings. Additicnally, Hazard Communications & Materia! Safety Data Sheets {MSDS) shall be a training
subject at any basic orientation and agair, at least annually. Such training, as well as any other safety
training, must be documented as to whe provided the raining and who received the training. This
decumentation must be available for review by regulaiory agencies or senior management, as required.

E. Job sites shall be routinely inspected to ensure that safe work practices are being applied. Supervisory
personnel or an oltside resource, as designated by the company, may conduct job site inspections. Any
discrepancies found on a job site inspacticn shall be documented and the supervisarfforeman of that job
site will corrsct the discrepancies and note that such corrections have been made. Any discrepancy not
corrected shall be noted and an exglanation of why it cannot be made or when corrections are expected.
These notatons shail be forwarded to Company Safety Coordinator by the supervisorforeman within 24
hours after being noted by a job site inspecior.

F. Management, or its designated represeniaiive, 10 determine the cause factors and to plan and record
corrective acticns, shall investigate any accident invoiving personal injuries or damage to company or
private property.

G. Annually, to caincide with the creation of this document, the Safety Program shall be reviewed by the
Company Safety Coordinator to ensure its currency and effectiveness of program requirements. Likewise,
when changes in aperations, equipment or empioyee activities are noted, the Safety Program will aisa be
reviewed to grsure its currency and effectivaness of srogram requirements. Ths date of any review shall
2e noted and the next review will be annually from that date or when changes, as indicated above, dictate a
review.




la. SAFETY RESPONS!BILITIES

The safety rules and procedures set forh in this bookiet are sasic requirements for esiablishing a safe and
healthful piace in which to work. These fules are not intended 1o be all-inclusive since it is impossible to write 3
rufe for every conceivable situation, |t is, therefore, necessary that each emplcyee exercise good judgment with
his / her personal safety afways uppermost :n mind, in every ‘ask that he / she performs.

It is anticipated that all employees will vigorousiy and conscientiously apply these rules in the interest of
reducing and eliminating job-related injuries.  However, it s the responsibility of management and job
superintendents to establish and maintain a safe work environment and to enforce safety rules. In recognition
of this, BRI Roofing & Sheet Metal. will work foweard:

1. Continuous safe and healthiul werking conditions.

2. Consistent acherence to establisned safe operating practices and procedures
designed to prevent injury and lliness.

3. Conscienticus observance of all Zederai, State, 2nd Company safety rules and codes.

Employees are responsible for the exercising of maximum care and good judgment in preventing accidents.

*. Nojob shali be considered efficiently compisted, Unisss the employee has followed

every precaution and safety rule to protect himself and his fellow employees from bodily injury.

2. Employees shall offer safety suggestions. Such suggestions may contribute to a safe
wark environment.

(]

Employees shali apply the principies of accident prevention in their daily work and shail use proper
safety devices and protective equipment as required.

4. Employees shall properiy care for zll personal proiective equipment provided by the
company.,

5. Empioyees shall make a prompt report te their immediate supervisor of each accident,
industrial injury, andfor occupational illness, regardless of ths degree of severity.

6. An employers standard first report of injury (Form 2-1}is to be filled out for all injuries
or occupational illnesses.

7. Areport 1o the Stats must be filled out for ail imjury or illnass that requires medicai
treatment by a doctor or hospitai. This report is ‘o be filled out by the Safety Officer with in 24 to 36
hours after the accident, Supervisors niust report all accidents promptly. The sole intent of these rules
is to help personnel develop the safety awareness tha is vital to the elimination of accidents.

it must be understood thar violators of these rules are subjeciing themselves and “heir fellow employeses to
unnecessary nazards and will be subject o disciplinary action when training and counseling do not change
unsafe behavior.
»

NOTE: All Supervisors
When starting a new project, the Job superintendent will do the fallowing:

(1) Determine ihe location of the nezrest medicaf fasility or hospital.

(2} Post, in the job trailer or in your work vehicle, the teleshane number of the nearest

police, fire, and medical faciiities.
(3) Insiruct zl personnel of the abovs.




(4} Ensure that an adequate First Aid kit i available (stockad per the company doctors
recommendaticn).

(5) M amedicat facility is not available, an employee with First Aid / CPR training will be on the site.

. JOB SITE SAFETY RULES

Compliance with safety rules and reguiations under the Federal Occupational Safety and Health act of 1970 is
mandatory as well as all state and local crdinances enacted for workers' safety,

Employees shall maintain a clean work site A good job is clean iob and clean job is a safe one. So keep your
working area free from rubbish and debris,

Keep your mind on your work at all times. No horseplay on tha job. Injury or termination, or both, can be the
resuft,

Fighting on the JO3 SITE is cause for immediata dismissal.

Sanitation facilities have been or will he provided for vour use. Damaging or cefacing these facilities is
forbidden and wilt lead 1o disciplinary action.

Do not use an air compressor to biow dust or dirt from vour clothes, hair, face, or hands.

Tripping hazards, protruding nails, ofl slicks, scrap materials, and other hazardous conditions occurring during
the course of the job shall be eliminated as work progresses.

Employees shall not attempt to work when ill or i any otner unfit condition which may jecpardize the safety of
themselves or others. Emplovees who in the judgement of the Supervisor, are unable o work productively and
safely because of such a condition, will not be allowad io wark. Employees must notify supervisor if taking
medication that may affect mental or physical alertness, or if they hecome il while on company premises or
while on duty. This parficularly applies to new medicatien that may cause an sdverse reaction.

Any employee whe is assigned a task wrich ne / she has not bsen frained tc do, should immediately inform his
! her supervisor, No employee will receive disciplinary action for refusing to perfarm a task disciplined or
dismissed for exercising all legal rights under applicable Federa;, State, or local safety regulation,

Tools, machinery, end equipment shal be operatec only by employees who fuily understand their use, have
been trained and authorized to do so.

Employses shall exercise due care 1o prevent jeopardizing the safety of themselves or others.

All posted signs shall be obeyed. Payv attention to the signs that have been posted. They are for your
protection. Failure io do so is grounds for strict disciplinary acticn,

Never remove warning tags on any apparatus, valves, or switches. Only the person attaching a tag shouid
remove same. 7O DO SO MAY COST SOMEQONE THEIR LIFE.

Defective tools and equipment shall not be autinte servics and shall be reportad to management. Unsafe tools
and equipment shal be taken out of service and properly waggec.

Ail unsafe conditions or practices shall ba reporied to your supervisor immediately. Zmployees shall examine
their work area and equipment for unsafe conditions prior o proceeding with their work assignments,

Employees shall report 2l injuries o their supervisors immediaiely. Never move an injured person unless it is
absolutely necessary. Further injury may resuit. Ksep the injured as comfortable as possibie and utilize job site
first aid facilities until the doctor arrives.

NG liquor, drugs, or drug paraphernalia will be 2llowed © e cerried in on the job and anyone coming to work
intcxicated or under the influence of any lilegal substance will be terminated. Liquor end / or drugs arg never to
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be carried or consumed i a vehicle -- either ccmpany - cwned or private when representing BRI Roofing &
Sheet Metal. This aiso applies to firearms, wesrons, and explosives.

Stiding down ropes. cables, and guy wires, ztc., is sirictly prohibited.
Riding on crane headachs balls is strictly prohibited.

Use designated entrances when entering or jeaving the jcb.

Hl. PERSONAL PROTECTIVE EQUIPMENT

£ach employes must be adequately ciothed. Minimum clothing for the upper body is & "T" shirt, except if
working with a weider, and then the minimum clothing is a jong-slesved cotion shirt. Keep shirt on to prevent
sunburn as well as protec: against chemical burns. steam burns, weld splatter, and ocuts. If any part of your
body should come in contact with an acid or caustic, rush to the nearest water available and flush over the
affected area. See< medical aid immediately,

Personal safety equipment must be wormn as prescribed for each job, such as safety glasses for eye protection,
harc hats at all imes within the confines of the zonstruction arsa, gloves when handling materials, and safety
shoes are highly recommended for protection 2gainst foot injuries when working in a-eas of possible hazards to
feet and legs. Tennis shoes or sandals are not acceptable.

No one will remove, displace, damage, destroy. or carry off any safety device or safaquard furnished or
provided for use on the job nor interferes with the use thereof under penalty of dismissal.

No one will interfere with the safety procedures and reguiations that have been adoptad for the protection of job
site personnet,

V. MACHINE GUARDING

Be sUre all guards are in place and do not ramove guarcs unless you ars instrucied to de se, and then for oiling,
adjusting, or repairing oniy.

Never ol or iubricate equipment or machinery while it is running or in motion, except where motion is necessary
to make adjustmen:s.

V. ELECTRICAL SAFETY

Only authorized emrployees shall perform mainienance or repairs on electrical wiring or equipment.
Be sure the ground wire is connected to the machine and suitably grounded.
Keep ciear of all electrical gear anc wiring unless you are a quaiified elactrician,

All temporary efecrical wiring shall be installed and maintained by gualified personnel in accordance with
applicable codes,

Temporary eleciricai cords must be covered or sievated. They must be kept clear of walkways and other
locatians where they may be exposed to damage or create tripping hazards.

o




Eguipment and vehicles shall not be driver over any power cable unless the cable has been physically
protected from damage.

Electrical toals or equipment shall not be used unless they have been inspected. Damaged or defective
electrical tools must be preperty tagged and returned immediately to the tool room for repair.

Ground Fault Circuit Interrupters must be used or an effective assured grounding program in place.
Vl. MATERIAL HANDLING & STORAGE

Heavy or awkward materials shall be movec with mecharical aid or with additional help to prevent a jifting
hazard.

Learn fo fift correctly -- with the legs -- not the back. if the load is too heavy get hein.

Materials and supplies shall be neatly and securely stacked, tlocked, and limited in heignt so as to be stable
and in no canger of collapsing, sliding, or falling over.

Vil. HAND & POWER TOOLS, EQUIPMENT

Powder actuated tools will be operated by persons quaiified to do so. Do not use power tools until you have
been properly instructed in safe work methods and authorized.

Power tools must have proper guards in place at all times. Power tools shail be hoisted or lowered by a hand
line; never by the cord or hose,

Cords and hoses must be kept out of walkways and off siirs and ladders. They must be placed so as not fo
create a trip hazard(s) or be subjected to damage from ecuipment of materials,

Safe operating procedures provided by the marufacturers of powder-actuated tools shall ba follawed explicitly,
VIII. FIRE PREVENTION AND PROTECTION

Smoking is allowed only in designated arsas cn the job, determined by the client's reguiations. You will be
advised about smoking areas in the first job site safety meeting. No smoking is strictly enforced due to the
volatility of the materials we apply. Know where fire fighting equipment is [ocated and learn how to use it
Unohstructed access to fire extinguishers and other fire fighting equipment shalt be maintained.

Welding, cutting, or other open fiame or spark producing operations in areas classified hazardous are permitied
only after determining all volatile materizls ars secure.

Flammabie and ccmbustible liquids shail be dispensed from aoproved safety cans and stored in "safe” areas.
Gasoline -- powered equipment shall not be fuelad while the engire is running.

Only approved salvents shall be used to clean parts and egquipment.  Solvents shall not be left in open
containers when rnot in use. They shall be stored in approved, closed containers,

Olly rags, trash, and other combustibie scrap materials shall be placed in their proper receptacles and

discarded. Open fires are absolutety forbidden anywhere but in designated bumning areas. On such occasions
an attendant is recommanded.

IX. WELDING & BURNING OPERATIONS

All oxygen and acetylene cylinders, whether fuil or empty. must be stored or handled in an upright position with
the caps securely in place. Oxygen / Acetylene cylinders must be stored 20 feet apart.




Keep full or empty cyfinders separated. Never place cyiinders in hot places or expose thern to the direct rays of
the sun.

Sozpy water is recommended in testing ior cylinder leaks. Never use on open flame. Any leaky cylinders
should be taken to an open area and the forerman notified of this condition Immediat :ly.

Leaky hoses on welding equipment should revar be faped. Reoslace ail such hoses,
Employees shall waar appropriate welding protactive apparel, including proper density lens protection.

When arc - welding near other warkers, non - combustble screens must be used where possibie to prevent
welder's flash.

Oil and grezse must be kept away from oxygen and acetylene gauges and valves, Never wipe the tip or use a
torch with gioves which have oil or solvent residue con them.

No cutting, welding, or burning shall be conaucted where there is oil, grease, flarmmable liquids or gases, or
combustible materals without first removing tham from the area. Should it be impossible to remove them, they
shall be protected by a metal barrier or some fire r&iardant material and a fire extinguisher shall be on hand.

Cutting, welding, or buming shall not be conducted on 2nks or drums which have contained flammabie liquids
or grease urdit they have been thoroughly cleaned or other precautions taken fo prevant fire or explosion.

Employees shall ensure there is adequate ventilation when welding, cutting, or burning in confined spaces ar
with exotic metals.

Do not use matches to light torches, spark igniters must be used. Torches must not be used to fight smoking
materials.

When a special wrench is required to operate the acetylene cylinder vaive, the wrench must be kept in position
on the valve,

K. MOBILE EQUIPMENT AND VEHICLES

Onty authorized emplovees shall operate mobile equipment,
Drivers will not move vehicles with riders {except pickups and automobiles).

Riding on the top of loads, fenders, running boards, sideboards, and gates, or with your legs dangling over the
ends or sides of trucks will not be toleratad.

If you must work around power shovals, cranes, trucks, and dozers, make sure operators can aiways see you.

Sound horn continuously when backing a vehicie, It is desirabls to have an end-gate man guide you as you are
backing up.

Equipment or vehicles shall not be driven over compressed zir or oxygen and acetylene hoses unless the hoses
have been physically protected from damage.

The parking brake must be set whenever the vanicie is parked. Equipment on an inciine must have the wheels
chocked.




Xl. SAFE RIGGING PROCEDURES

Determine weight of load. Employees shail not stand or work under suspended loads, Chains used for hoisting
must have capacity tags. .

Use tag lines. Loads suspended by cranes shail not be hoisted over other empioyees. Inspect rigging for any
possible defects. Discard defective rigging.

Xil. LADDERS
PROPER SELECTION

Select a ladder of proper length and tyde fo reach the working height.

Select @ ladder by type (or working load} to support the combined weight of the user and the materials and toois
being used. Only the following types are acceotable for use:

TYPE DUTY RATING WORKING LOAD
lA Industrial -- Heavy 250 |bs.
i Cemmercial - Medium 225 ibs,
INSPECTION

nspect all ladders upon receipt and before each Lse. Make sure all rivets, joints, nuts, and bolts zre tight and
that all feet, steps, and rungs are secure. Make sure all working parts are in good working condition. For
stepladders make sure the spreader and pail shelf function preperly. For extension ladders make sure that the
locks and feet are functioning and, if necessary, |ubricate it and the rope pulley. Also, inspect the rope, and
make sure it is properly affixed and in good conditicr,

Keep the ladder ciaan, free from grease, oil, mud, snow, wet paint, and other slippery materials.

Keep your shoss ciean and leather soled shoes should not be worn,

Never make temporary repairs of damaged or missing pass, and never climb a damaged, bent, or broken
iadder.

PROPER SET - UP

Place ladders on firm, tevel surfaces with secure ‘ooting. Do not use ladders on slippery surfaces or place on
boxes, unstable bases, or on scaffolds o gain acditional heigkt. Do not tie extensicn ladders together to gain

additional height. Do not olace ladders in front of door openings where the opening of a door might strike the
ladder, causing it to fall.

Do not tet ladders of any material come into contact with ‘ive electrical wire.
Make sure step ladders are fully open, the spreaders ars securs, and the pail shelf is in position,

Secure the base of extension ladders when raising, and never set up the iaddars when extended. Set
extension ladders at the proper angle by placing the ladder base at a distance equal to one-forth of the total
working fength of the ladder away from the base of the verical suppert or a minimum of three feet. Do not lean
the ladder sideways or use on ice, snow, or siippery surfaces without nonskid devices or securing feet. Erect
extension ladders with a minimurr of three fee! extending above roof lines on the working surface and tie the




top at support points.  Extand the top section only from the graund and never by "houncing” or from tha roof.
Do not overextend the ladders, but maintain the mirimum overlap of sections as follows:

LADDER 8I1ZE MINIMUM OVERLAP
lLess than 35' 3
36'to 48’ 4
More than 48" 5

Where and when at all possible, use a second person to hold the ladder,
PROPER CLIMBING AND USE

Dec not use ladders i you tire easily, are subject to fainting spells, and using medication or alcohol, or are
physically handicapped.

Protect children by not leaving ladders st up and unaftended.

Securely engage extension ladder locks before climbing and eneck that the top and bottom ends of the ladder
rails are firmly supported.

Face the ladder waen climbing up or down, keep tody centerad between side rails, maintain a firm grip, and
use both hands,

Never climb onfo a ladder from the other side Lnless it is secured against side-motion. Never climb from one
ladder onto another.

Do not overreach but rather move the lzdder as needsad. Keep ladders close to the work and thus, avoid
pushing or pulling off to the side of the ladder.

Do not "walk," "shitl," or “fog” ladders whan standing on thern.

Never use a ladder as a platform, plank, hoist, or brace. Never use a ladder on a scaffold to gain additional
height. Do not overload ladders; they ara meant for only one person.

Never drop or apply an impact load to a ‘adder.

For step ladders, co not stand closer 1o he top than thrae feat and never climb above the support point. Do not
use extension ladders in high winds.

PROPER CARIJZ AND STORAGE

Store ladders in safe and dry places. Hang exisnsion ladders on racks with supports at intarvals of six feet.
Praoperty secure ladders while in fransit.

Never store mater als on ladders. Never paini a wood lagder 9ut rather treat it at frequent intervals with wood
preservatives or clear coating. Keep ladders ciean and free of afl foreign materials,

Destroy ladders if they are broken, warn, or have been exposed to fire or chemical corrosion,




Xlli. BARRICADED AREAS
Rope off or barricace danger areas.
Never enter an area that has been roped off or barricades without getting an okay frem your supervisor.

Keep away from the edge of Cuts, embarkments. trenches, holes, and/ or pits.

XIV. EXPLOSIVES

Empioyees shall rot store. transpaort, or uss any explosive maiarials. Gasoline shouid be carried in approved
safety cans only,

KXY. FALL PROTECTION - CONVENTIONAL
SCOPE AND APPLICATION

The provisions do not apply to employess making inspection, investigation or assessments of workplace
condition prior to the actual start of construction work or after all construction work has baen completad.

DEFINITIONS

BODY HARNESS: Straps which may be secured about the employee in 2 manner that will distribute the falt
arrest forces over at Jeast the thighs, paivis, waist, chest and shoulders with means for attaching it to other
compoenents of a fail arrest system.

COMNTROLLED ACCESS ZONE: An area in whicn certain work may take place without the use of guardrail
systems, personal falf arrest systems or safiety net sysiems and access to the zone is controfied.

DECELERATION DEVICE / SHOCK ABSOREER: Any mechanism, such as rope grab, ripstich fanyard,
specially-woven fanyard, tearing or deforming lanyards, automatic self-retracting lifelines/lanyards, ete. which
serves to dissipate anergy during a fall arrest.

FREE FALL: The act of falling before a personai fall arrest system begins to apply force to arrest the fall,
GUARDRAIL SYSTEM: A barrier erected to prevent empiayees from falling to lower levels.

HOLE: A gap 2 inches or more in size or the floor, roof or working surface.

INFEASIBLE: impossible to perform the construction work using a conventional fall protection system.

LANYARD: A flexiole line of rope, wire rope or strap which generally has a cennector at each end for
connecting the body beit or bedy harness to a deceleration device, lifeline or anchorace.

LIFELINE: A cemponent consisting of a flexinle line for connaction ta an anchorage at one end to hang
vertically or at both ends to streteh horizontally and which serves as a means for connecting other components
of a perscnal fall arrest system ta the anchorage.

LOW-SLOPE ROOF: A roof having a slope 'ess than or equal to 4 in 12 (verticai to haiizontal).

POSITIONING DEVICE: A body beft or body harmess system rigged to alfow an employee to be supported on
an esevated vertical surface, such as a wall, and work with both hands free while feaning.




SAFETY-MONITOR SYSTEM: A safety system in whict a competent person is responsibie for recognizing and
warning employees of fall hazards.

DUTY TO HAVE FALL PROTECTION

Each employee on a walking or working surface with unprotecied sides or edges 6 feet or more above the lower

level shall be protected from falling by the use of guardrail system, safety ret system or a personal fall arrest
system

LEADING EDGES

Each employee wno is constructing a leading edge 6 feet above fower levels shall be protected from falling by
guardrails, safety nets, or personal fall arrest except when the employer can demonstrate that it is infeasible or
creates a graater Fazard. The employer shail Sevelep and imniement a fall protection plan as outlined in this
program.

HOLES

Each employee on walking or working surfaces shall be prowected from failing through holes ay covers or
guardrails around sach hole.

Covers must be secured and be able to withstand wice the potential anticipaied load.
WALL OPENINGS

Each employee werking near wali openings exposed to a 6 foot fall where the bottarmn edge of the wall opening
is less than 39 inches, the worker must be protected Dy a guardrail system or equivalent means.

GUARDRAIL SYSTEM

A guardrall system shall be;
1. Top edgs height of top rails shall be 42 inches ofus or minus 3 inches

2. Midrails shall be instailed batween the top edge and the walking surface but at lsast
21 inches high.

3. The guardrail system shalf be canable of withstanding 200 pounds without failure.

4. Guardrail systems shall be so surfaced as to prevent injury to an employee from punctures or
lacerations and to prevent snagging of clothing.

Wire rope top rails and midraiis shall be at izast 4/4 inch ciamater thickness to prevent cuts and lacerations.
The top rail shall be flagged at not mora than 8 foct intervals with high-visibility material.

When a guardrail system is used at hoisting areas, a chain, gate or removable guardrail section shail be piaced
across the access npening when hoisting overatons are not taking place.

When guardrail systems are used arounc hafes which are usad as points of access (such as ladderways) they
shall be provided with & gate or be so offset that 2 persen cannot walk directly into the hole.




PERSONAL FALL ARREST SYSTEM

A personal fall arrest system shall consist of a body harness, z lanyard and an anchorage point.

In a personal fall arrest system:

1. Only body haresses are acceptabie as part of a fal arrest system. Body belts are not to be used.

2. Snaphooks as part of the connective ends of 3 Janyard must be of the locking type. Non-locking
snaphooks are not to be used.

3. Anchorage points must be capabie of supecerting at ieast 500 pounds per ermployee
without faifure.

4. Persoral fail arrest systems, when stopping & fall, must limit free fall to & feet or
less.

5. Body harnesses, lanyards and components shall be used for falf protection oniy,
This eguipment is not meant to be used in equipment handling.

6. The lanyard should have a shock absorber, decaleration devices which reduces fall arrest forces to
beiow 1800 pounds.

7. Personal fall arrest systems shal’ be nspected prior to each use for such things as excessive wear
and damage and other deterioraiion,

XVl. BLOODBOURNE PATHOGENS
EXPOSURE CONTROL PLAN

In accordance with the OSHA Bloodbourne Pathogens Standard, 29 CFR BRJ Roofing & Sheet Metal.,

EXPOSURE DETERMINATION

OSHA requires employers to perform an exposure determination concerning which employees may incur
occupational expeosure to blood or other potentially infecticus materiais. The exposure dstermination is made
withiout regard to the use of personal protective esuipmeni {i.e. employees are considered to be exposed gven
if they wear personal protective equipment). This exposure dstermination is required to list all job classifications
in which all emplayees may be expected to incur such cocupational exposure, regardless of frequency.

In addition, if the emplover has job ciassifications in which some employees may have occupational exposure
then a listing of those classifications if required. Since not all the employees in these categories would be
expected to Incur exposure to bicod or other potentially infectious materials, tasks or procedures that would
cause these emp'oyees to have occupational exposure are also required ic be listed in order to clearly
uncerstand which 2mployee in thase categories are corsiderec to have occupational exposure.




IMPLEMENTATION SCHEDULE AND METHODOLOGY

O8HA requires that this plan also include a scnedule ard methcd of implementation for the various
reguirements of the standard.

Universal precautions will be observed a: BRI Roofing & Sheet Metal. in order to prevent contact with blood or
other potentially infectious materials. Al blood or other potentially infectious materia’ will be considered
infectious regardiess of the perceived status of the source individual,

Engineering and work practice controls wiil be utiizec w eiiminate or minimize exposure to empioyees at BRI
Roofing & Sheet Metal.. Where occupatonal exposure remains after institution of these controls, personal
protective equipment shall also be utilized. Al enginesring and work practice controls will be examined and
maintained on a regular schedule.

Hardwashing facilities are also availabie (o e employees who incur exposure 1o blood or other potentially
infactious materials, OSKFA requires that these facilities be readily accessibie after incurring exposure.  After
removal of personal protective gloves, employess shall wash hands and any other potentiaily contaminated skin
area immediately or as soon as feasible with soap and water. If employses incur exposure to their skin or
mucous membranss then those areas srall be washez or fiushed with water, as appropriate, as soon as
feasibie following contact,

PERSONAL PROTECTIVE EQUIPMENT

All personal protective equipment wiil be proviced without cost to employees. Personal protective equipment
will be chosen bzsed on the anticipated exposure to blood or other polentially infectious materials. The
Protective equipment will be considered appropriate only 7 it does not permit blood or other potentially
infectious materials to pass through or reach the empicyee’s clothing, skin, eves, mouth, or other mucous
membranes under normal conditions of use and for the duration of time which the protsctive equipment will be
used.

Alf personal protective equipment will be cieaned, laundared, and disposed of by the employer at no cost io the
employees. The employer at no cost will make all repairs anc replacements to the empioyees. All garments,
which are penetrated by biood, shall be removed immediately ar as soon as feasitie. Al personal protective
equipment will be removed prior to leaving the work ares.

GLOVES

Gloves shall be warn where it reasonably anticipared thai empioyees would have hand contact with blood, other
potentially infectioss materiais, non-intact skin and mucaus membranes. Disposabie gioves used will not be
washed or decontaminated for reuse and are o0 be repiaced as soon as practical when they become
contaminated or as soon as feasible if they ara torn, punctured, or when their abifity to function as a barrier is
compromised.  Udlity gloves may be decontzminated for re-use provided the inwegrity of the glove is not
cempromised. Utiity gloves will be discarged i they are cracked, peeking, torn, punctured or exhibit other signs
of deterioration or when their ability to functior zs a barrier is compromised.




MASKS

Masks in combination with eye protection devices, such as goggles or glasses with solid side shield, or chin
length face shields, are required to be worn whenever splashes, spray, splatter, or droplets of biood or other

potentially infectiovs materials may be generated ang eve. nose or mouth contamrination can reascnably be
anticipated.

The OSHA standzard also requires appropriate protective clothing to be used such as jeb coats, gowns, aprons,
clinic jackets or similar outer garments.

REGULATED WASTE DISPOSAL

Regulated waste other than sharp obiecis shall se pizced in appropriate containers for safe and comrect
disposai,

HEPATITIS B VACCINE

Al employees who have been identified as having exposure to dlood or other petantially infectious materials will
be offered the Hepatitis B vaccine, at no cost 10 the empioyee. The vaccine will be offerad within 10 working
days of their inftial assignrment to work ihvolving the potential for occupational exposure to blood or other
ootertially infectious materials unless the empioyee has previously had the vaccine or who wishes to submit to
aniibody testing which shows the emplovee to have sufficient immunity, Employees who decline the Hepatitis B
vaccing will sign 2 waiver, which uses the wording in Appendix A of the OSHA standard. Employees who
initially decline the vaccine but who fater wish to have it may then have the vaccine provided at no cost.

POST-EXPOSURE EVALUATION AND FOLLOW-UP

When the employze incurs an exposure inciden:, it should be reported to the person designated with the
responsibility to mairtain records of exposure incidents. Al smpioyees who incur an exposure incident will be
offered post-exposure evaluation and follow-up in accordance with OSHA standards,

This foliow-up wiil include the following:
- Documentation of the route of exposurs and the sircumstances related to the incident.

- If possibie, the identification of the source individual and, if possible, the status of the source individual.
The biood of the source individual will be tested (zfier consent is obtained) for HIV / HBV infectivity.

- Results of testing of the source individual will be made available to the exposed employee, and the
exposed enployes will be informed about the epplicabre laws and regulations concerning disclosure of
the identity and infectivity of the source individual,

The employee will be offered the option of naving their blood collectad for testing of the employees HIV
/ HMBV serciogical status. The blood seample wili be preserved for at least 90 cays to allow the employee
to decide 7 the biood should be tested for HIV serological status, However, if the employee decides
prior fo that time that testing will be conducted then the appropriate action can be taken and the blood
sample discarded.

- The empiovee will ba offereg post-exposure  prophylaxis in  accordance with the current
recormmendations of the U.S. Punlic H2alth Service,




- The employee wili be given aperoprizie counsgling concerning precautions 1o take during the pericd
after the exposure incident. The employee will also be given information on what potentiat ilinesses to
be alert for and to report any related exneriences io appropriate personnel.

- The following person(s) have been designated 0 assure that the policy outiined here is effectively
carried out as well as 1o maintain records related to *his policy.

INTERACTION WITH HEALTH CARE PROFESSIONALS

A written opinion shall be obtained from the Heaith Care Professional who evaluates empioyees of this
company. Writfen opinions will be obtainea in the following instances:

1) When the employes is sent ¢ obtair the Hepatiiis B vaceina.
2) Whenever the emplovee is sent to a Health Cars Professiona following an exposgure incident,
Heafth Care Professionals shall be instrucied to limit their opinions to:

1) Whether the Hapatitis B vaccine is indicated and if the empovee has received the vaccine, or for evaluation
following an incident,

2) That the employee has been informed of the results of the avaluation, and

3) That the employee has been told of any medical concitions resuiting from exposure ta blood or other
potentially infectious materials,

TRAINING

Training for all employees will be conductad pricr o inita; assignment to tasks where occupational exposure
may ocour,

Training for empiovees wiil include the foliowing:

1) The OSHA standard for Bloodborne Pathogens.

2} Epidemioingy anc symptomatology of Sloodborne diseases,

3} Modes of transmission of Bioodborne rathogens,

4) This Exposure Control Ptan (i.e. points of the pian, lines of responsibility, how the plan will be
implemented, stc.)

) Procedures which might cause exposure 0 bloog or other potentiaily infectious
materiais.

B) Control methods which will be used fo control exposurs to blood or other potantially
infectious materials.

7} Personal Protective Equipment availabie at this facility and who should be contacted




conceming.
g) Post-exposure evaluation and folow-up
%) Signs and labels used by BRI Roofing & Sheet Metal..
10) Hepatitis B vaccine program at the faciity,

Al employees will receive annual refresher training. The outline for the training materiai is located at the main
office,

RECORDKEEPING

All records reguirec by OS+A standards will be kept and maintained at the main office of BRY Roocfing & Sheet
Metal.. All provisicns required by the standarc will be implemerted by BRI Roofing & Sheet Metal.,

XVII. DISCIPLINARY POLICY FOR WILLFUL UNSAFE ACTS

DISCIPLINARY POLICY FOR WILLFUL UNSAFE ACTS.

Employee safety is paramount at BR| Roofing & Sheet Metal. The willful commitment of an unsafe act cannot
e condoned. Employees who willfully igopardize their own or coworker safety will be discipiined. The type of
discipline can range from z verbal warning to dismissal. The company Safety Officer and supervisory personnel

of any employes may give employees a verbal warning for 2 known unsafe act or procedural, or operational
infraction.

»  First-time: Verbai warning. The company Safety Officer, and supervisory persennel in the administrative
chain of any smployee may give employees a verbal warning for a known first-time unsafe act or
procedural, or operational infraction.

«  Second-Time: Written warning. A writizn warning will be issued automatically for 2 second verbal waming
for an unsafe act. The written warning will become part of the employees permarent personnel record.

» Third-Time: Three (3) Day Suspension and Written waming. A three-day suspension and written warmning
will be issued automatically for a third unsafe act. The written warning will become part of the employees
permanent persannal record,

» Fourth-Time: Cne (1) Year Termination. The fourth infraction within one year will result in termination.

Refraining. !t musi be considered that the possibility exists that lack of proper training may be a cause of the

unsafe act. Superssors and the Safety Officer will review the nead for employee remediai training in their job
skill to enable them to better accomplish their jot:s befors any written warning is issue-,

XVil. CRANE AND DERRICK OPERATIONS

OSHA's Crane and Derrick Standards apply to vour work whenever cranes or derricks, hoists or elevators,
heficopters and aerial lifis or convevors are used. This discusses the general requirements for crane and
derrick operations - as wel! as specific requiremenis for materia: hoists, personnet hoists and CONVeyors.

GENERAL REQUIREMENTS
SPECIFICATIONS. LIMITATIONS AND WARNINGS

Always comply with applicable manufasiursr's speciications and limitations and with any applicabie
requirements of the American National Srancerds 'nstiute ANSI) for cranz and derrick operations, f no
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specifications and limitations are available from the manufacturers, base your use of the machinery and
equipment ¢n the determination of a srofessional engineer who is competent in the feid. And on alf equipment,
conspicuously post the applicable:

- rated load capacities

- recommended operating speed

- Special hazard waming or instructions, and

- manufacturer's instruction bock

INSPECTIONS

Assigned competent person to inspect equipment before and during each use. Correct any deficiencies before
further use. In addition to inspections for each use, inspect hoists thoreughly on an annuai basis, and record
inspection dates ard results.

ALERT: OSHA has clarified the "competent person” rufe for multi-employer construction: worksites, When a
General Contractor contracts with a subcontractor, the General Contractor is justified in relying upon the
subcontractor to protect against hazards relating o the subcontractors expertise, so long as the refiance is
reasonable and the general contractor has no reason 1o foreses that the work will be performed unsafe. Thus,
when a subconiractor is engaged in an activity for which a competent person is required by a specific or general
OSHA standard, the compstent person wifl be supplied by the subcontractor, Other smpiayees at the worksite,
including the General Centractor, who may have employees exposed fo hazards associated with the activity
need not provide a competent person of thefir own provided that they have taken appropriate steps fo assure
themseives that there is a competent perscn who is carrying out the prescribed duties. However, in addition to
whatever responsibility it may have as an sxposing employer, a General Copfractor would also share
responsibifity for those violations by it's subconitractors which it could have reasonatly defected and correctad.
In OSHA's view, good communication on a muffi-empicyer worksite wilf prevent Lnnecessary duplication of
effort and will assure that each site employer fulfil its OSHA obligations.

BARRICADES

To prevent the crane from striking or crushing empioyses, always barricade areas wittin the swing area radius
of the rear of the crane's rotating superstructure.

ELECTRICAL LINES

Prevent your equipment and loads from coming inwo physical contact with eiectrical distribution and
transmissicn lines. If such fines have rot hesn de-energized and visibly grounded at the point of work, or if
insulating barriers are not erected to prevent physical contact with the lines.

Do not operate any part of a crane or its joad witnin:
- 10 feet of a line rated 50 kilovolts or beicw
- 10 fest plus ).4 inches for each kilovolt over 59, or
- twice the length of the line insulator, hut never less thar 10 feet,

For cranes in fransit with no load and lowersd boom, keen a minimum clearance from such lines of:
- 4 feetforfess than 0.75 Kilovolts
- 10 feet for over 50 kitovolts and up ta 245 kilovolts, and
- 18 feet for over 345 kilovolts ana uo to 750 kilovolts.




ALERT: The Nationai Institute for Occupational Safety and Heath (NIOSH) has issued an alert warning crane
operators and crew members that there is g significant elactrocution hazard when working near overhead power
lires. NIOSH cites statistics indicating that zbout 7% of all work related deaths for a ten year period were
electrocutions. A significant number of these electrocutions involved construction industry cranes. NIOSH
advises that when it is difficult for the crang Operator 10 maintain clearance by visual mezns, a person must be
designated lo observe the clearance betwesr: anergized lines and the crane and its load. The use of such
devices as boom guards, insulating links or proximity warning systems is not a substitute for de-energizing and
grounding fines or maintaining safe line clearances. Werkers should be trained to consider all overhead power

lines as energized until the owner of the lines or an giectric utility indicates they are not energized and they
have been visibly crounded.

MATERIAL HOISTS

OPERATING RULES AND NOTICES

For material hoists, OSHA requires vou to estaniish and post operating ruies at the ooerator's station. The rules
must include:

a signal system
- allowable line speed for various loads

In addition, post rules and notices on the car frame or crosshead in a conspicuous location, and include the
statement: ">rohibition On Riders”. Other than persong who are inspecting or maintaining the material hoist
equipment, no ene may ride in the car,

GATES AND BARS

Protect all entrances to the hoistways with gates cr bars placec 2 feet from the hoistway line. The bars must be
made of wood that is at least 2 inches by 4 inches or of equivalent strength and protective value. And. they
must be no less than 36 inches high (measuring from the fioor). but no more than 42 inches high.

Make sure that your gates and bars:
guard the “ull width of the landing entrance:
- are painted with diagonal contrasting cofors {exarpla: Yiack and yellow stripes); and
are equipced with a latching device.

OVERHEAD PROTECTIVE COVERINGS

Provide overhead protective coverings for every material hoist or platform & for the operator's station. The
covering should at least be equivaient in strength to 2 inch thick planking. Suppart for the covering in the
operator's station must be of equivalent strength.

HOIST TOWERS
OSHA permits vou to use hoist towers with or without an enciosure on all sides. |f your hoist fower is not
enclosed on all sices, the platform or car must be totally enclosed.

STOPPING THZ CAR
To protect against the sffects of rope faiturs, 2 car arresting device must be installad.

PERSONNEL HOISTS: RESTRICTIONS ON USE CF CRANES & DERRICKS
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GENERAL PROHIZITION AND EXCEPTION

The general rule is that you may not hoist personnel by crane cr derrick. However, ‘hera is an exception to the

rule for times wher conventional means of fransport (such as scaffoids and ladders} are simply not possible
because of:

- structural design;
- worksite conditions: or
the potential for even greater hazards.

If you meet the requiremenis for the exception, you must comply with the following reguirements,

FOUNDATION UNDER THE CRANE OR DERR'CK

Keep cranes and Jerricks used to hoist persennel on a foundafion that is firm and uniformly level within 1
percent,

OPERATING THE CRANE OR DERRICK
It the engine is running and the personnel platform s occupied, the operator must be at the controls.  Any

movement of the crane or derrick must be siow and cautious ‘o ensure that there is no sudden jerking of the
crane, derrick or platform.

EQUIPMENT FOR THE CRANE OR DERRICK

ROPE

The wire rope used must be able to support 7 times the maximum load intended. And rotation-resistant rope
must be able to support 10 times the load intendad,

BRAKES AND LOCKING DEVICE

Keep the crane or derrick brakes and focking devices on whenever an occupied personnel platform is
stationary.

DEVICE TO REGULATE THE LOWERING SPEED

Never use live booms {i.e., booms that do rot have devices, other than brakes) to slow down the rate of speed
at which the boom is lowered. Load line hoist drums must also have a means of lowering the rate of speed of
the hoist mechanism. Free fall is never permitted.

DEVICE TO BE USED WITH TELESCORING 200MS

Before you hoist personnel with a crane that has 2 telescoping boom, either 2quip the crane with a visibie boom
angle indicator tha: shows the booms extended ‘ength clearly or determine the load radivs to be used during the
lift accurately.

DAMAGE PREVENTION DEVICES
Equip all cranes and derricks with an anti-twe-blocking aevice to prevent contact between the load block and

overhaul ball and the boom tip or a two-block camage-pravantion feature to deastivate the hoisting action
before damage occurs.

THE PERSONMNEL PLATFORM AND SUSPENSION SYSTEM

22




The personnel piatform must be designed oy & cuaiifiec enginear or a qualified persen competent in structural
design. The minimum safety factor for the personnel platform is 5. The piatform should be able to support at

least § imes the maximurr intended load. And the design of the suspension system must minimize fipping as
personnel move on the platform.

For all welding, vou are recuired o use a competant welder.

Grind all rough edgas on the platform to zliminate a possible injury hazard to employess.

EQUIPPING THE PLATFORM

Use the following equipment list s an aid to select the proper 2quipment for a work site when using platforms
used to hoist personnel:
a standard guardrail system to prevent :ocis, maierials and equipment from falling,
- aninside guardrail,
- adequate headroom for employees, and
- Permanent markings that indicates clearly tre piatform's weight and it's rated ioad
capacity or maximum intended load.

EXPOSURE TO FALLING OBJECTS
If personnel will be exposed to falling objects, provide overhead protection on the piatformn and hard hats.

ACCESS GATES
If an. access gate is provided, the gate must not swing outward during hoisting. The ¢ate must also be
squipped with a restraining device to prevent accidental opening.

LOADING THE PLATFORM

Do not load the piatform beyond the OSHA weight limit. The combined weight of the loaded platform and it's
rigging is limited to 50% of the crane or device's rated capaciy. And in any event, never load the personnel
platform in excess of it's rated capacity cr it's meximum intended load.

Limit personnel on the platform to the empiovees wno have been instructed in the relevant OSHA requirements
and in procedures for the tasks to be performed.

Load only those materials and tools that are necessary to get the job done. Secure fhem to prevent themn from
sliding or falting. And be sure the weight of the Icad is distributed so that it will be properly balanced when the
platform is in moticn.

CONNECTING THE PLATFORM TO THE LOAD LINE

If you connect tne platform to the load tine with a wire rope bricle, do not use the drid'e or associated rigging for
any other purpose. Connect the bridle legs ‘0 a master link shackle, and position the load evenly among the
bridle legs.

Attachment assemblies, such as hooks, riust 2e fastenad securely. Never wire arcund a hook to cover the
hook opening. You should either close and iock attachment assemblies or use an alfoy anchor type shackle
with a boit, nut ani retaining pin.




PRE-HOISTING INSPECTIONS, TESTS AND PROCEDURES

BEFORE HOISTING EMPLOYEES

To hoist any empioyee, usa only equipmen: that has besn proci-tested to hoist any employee. And review the
procedures to be used with affected empioyees at a pre-lift meeting. In addition, OSHA requires you to make a
trial [ift and to repeat it if changes are made in the crane's location or in the lift route. Various other checks on

the systems, conirols, and equipment must be conducted immediately before personnel are to enter the
platform and immediately before personnel are to be hoisted.

CONDUCTING A TRIAL LIFT
Before you hoist any employees, complete a trial lift of the personnel ptatform. For this trial, ioad the platform at

least to the anticipated load weight, *hen start and ston where the personnel plaiform is fo be hoisted and
pesitioned.

Immediately after the trial (ift, visually inspect the personnel platform, the base of the crane or derrick, and the
ground or foundaticn. Hoist the platform a few inches to check to see whether the platform remains secure and
oroperly balanced.

Correct any defects or adverse effects exposed by testing and inspection prior to hoisting personnel.

Repeat the trial ift if the crane or derrick is moved tc a new iocation or returned to 3 previously used site or if
‘he lift route is changed.

INSPECTIONS IMMEDIATELY BEFORE PERSONNEL ENTER THE PLATFORM
Immediately before personnel enter the plaform, check:
systems,
- controts, and
- safely devices,
Be sure the operator will remain within the 30% ioad limit of the hoist's rated capacity

BEFORE EMPLOYEES ARE HOISTED
Before employees are hofsted, check again to be sure:
- hoist ropes are free of kinks,
multiple part lines are not twisted around sach other,
- the primary attachment is centerad over the platform,
- there is no slack In the wire rope, and
- ail rapes are properly seated on drums and in sheaves.

USZ OF PROOF TESTED EQUIPMENT
The platform and rigging you use to hoist personnel, must have passed proof tests {o 125% of the platforms
rated capacity.

Conduct proof tests when the equipmen: is;
- initially brought to the johsite,
- repaired, or
- modified.

Te conduct the proof test, follow these steps:
1. Hold the platform in a suspended position with an everly distributed load for 5
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minutes.
2. Have a competent person inspect the piatform and rigging for defects.
3. If problems are detected, correct them and tast again,

HOLDING THE PRZ-LIFT MEETING
Review the OSHA requirements and the proceduras tc 5e followed before the trial ift and at each new work
site. Repeat the pra-lift meeting for any empioy2es newly assigned to the operation.

SAFE WORK PRACTICES

Employses occupying the personnet piatform must keep all body parts inside the piatform during raising,
lowering and positioning. And, they must stay in direct communication with, and in view of, the operator or
signal person. However, f direct visual zontact is impossible, and use of a signal person would create a Qreater
hazard for that employee, direct communicatior: (for exarnple, by radio} may be used alone,

Jnless doing so would create an unsafe condition, ¥ou are required to use tag lnes, and to make sure that the
platform is secured to the structure where the work will be performed before employees enter or exit the
platiorm.

Unless the wark s performed over water, have employees wear a body belt or body harness with lanyard. The
fanyard should be atiached to the lower lcad biock, the overhaul ball or a structural member within the
personnel platform,
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RAISE THE BOOM AND LOWER THE B‘OOM AND f

LOVWER THE LOAD _ RAISE THE LOAD

B : BRING UP ARM EXTEND THE ARM
EMERGENCY STOP (TELESCOPIC ARM) [ (TELESCOPRIC ARM)




OPERATING THE CRANE OR DERRICK

Crane and derrick operaters must be at the controls at all times when the platform ‘s cccupied or the engine is
running. No other ifts on another ioad line may be made when personnel are being hoisted. And, the operation
must be stopped for any impending danger, inciuding dangerous weather.

RULES FOR TRAVEL WITH CRANES

You may nct hoist personnel while the crans is traveling, unless you show that this is the least hazardous way
to do the work or vou use a portal, tower, or locomotive crane. |f ¥you meet the requirement for the exception,
adhere to the following rules when the crane is moving while hoisting personnel,

Restrict travel to a fixed track or runway that is fimited to the radius of the boom durirg the iift,
Keep the boom pa-allel to the direction in which the crane is traveling,
Complete a trial run before employees occupy the platform,

For cranes with rubber tires, keep lifts under the 50% limit on the hoist's rated capacity and check the fires for
cendition and air pressure, and
- outriggers may be partially retracted, if necessary for travel,

CONVEYORS

STOPPING AND STARTING THE CONVEYOR

When cranes are used, there must be a means for stopping it at the operator's stetion. And if the operator's
station is not close by, provide for a similar means of stopping the conveyor where the motor or engine is
located. Provide smergency stop switches to preven: the cenveyor from restarting unill the stop switch has
been reset to the "on” position. Equip the convevor with an audible warning signal that wilf sound immediately
before the conveyor starts up.

During repairs or when the operation of the conveyor would be hazardous, render the conveyer inoperable and
tag with the warning: "DO NOT OPERATE",

PREVENTING EMPLOYEE CONTACTS WITH THE CONVEYOR
Use guards to prevent employee contact with the turning flights of screw conveyors, Use guards whenever a
conveyor passes aver work aisles, or thoreugnfares, to protect empioyees working below the conveyor.

Mark all crossovers, aisias and passageways with suitabie and conspicuous warning signs.

XVIll, LIFT TRUCK PROGRAM

BRI Roofing & Sheet Metal. is commitiec to orotecting heir employees / contractors from serioys injury and to
protect the facilitiss and equipment by insuring that the forklifts are limited to drivers that are trained and

authorized to use that equipment. Additionally, all the forklifts are to be in top functioning order or they cannot
be used.

27




TRAINING AND SELECTION

A The manager or supervisor will select indivicuals that demonstrate the proper attitude and concern for
safety. Operators must be made aware of the significant responsibility that goes with cperating a forkiift.

B.  Adrivers licerse history check must be compieted and reviewed prior to Initiatirg any training. This can be
done through the Coraorate Risk Management Department.

C. The candidate then is trained on this company’s policies relating to the safe oparations of forkiift use. The
training will vary with *he experience of the operator ! candidate.

TRAINING COURSES

The forkiift training course shall cover the fallowing topics:
A Equipment operation
B. Basic equipment maintanance and repairs

C. Safety rules

EQUIPMENT CPERATION

Managers, supervisors and forklift operators must comply with all safety rules set forth within this policy.
Unsafe operation is subject to retraining or disciplinary action, including termination. It is the function ard the
responsibility of all employees / cantractors to report any equipment problems or malfunctions to thair
supervisor or management. Area management, maintenance iechnicians or safety dersonnel can “Red Tag” a
forklift to prevent its further use until it has been repairec.

OPERATING RULES

A. Each forklift 1s to be inspected daily BEFORE each shift; an inspection checklist will be completed in
accordance with this inspection,

oy

Equipment operators may refuse to perform operations or use equipment that, in their opinion, is deemed
unsafe, withcut fear of any disciplinary aciion,.

C. No one except safety personnel, maintsnance or repair specialists may move or otherwise use the *Red
Tagged” equisment,

D.  Outside contractors must obtain permission prior to using any forklifts

E. Records on the inspections and mainterance shall be kept and made accessible to the Corporate Risk
Managemeni Department.

BASIC EQUIPMENT MAINTENANCE AND REPAIRS

All forklits must undergo periodic maintenance as specifiec by the original manufaciurer, As a minimum
stancard, the follcwing systems must be n gooc working orcer, and this criteria shouid be on the inspection
checklists:

Steering

Brakes

Speed and iift controls

All tights

Horns

Guards

Tires

Hydraulic controls

Battery charge

Battery piug and connections

CTTIEMMUGD e
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Any forklift that fails 1o meet the basic criteria for inspection shouid be “Red-Tagged” by the supervisor
IMMEDIATELY.

Repairs will be given out on a priority basis. The regeirs on 2quipment will be done only by an authorized
equipment repair technician from the manufacturer, or the equivalent,

SAFETY RULES

The following guidelines have been set forth by BRI Roofing & Sheet Metal. and Federal OSHA. Following
these guidelines will resul: in a safe, efficient operation. This will also help reduce mechanical failure in
equipment and prevent accidents.
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Operators will fook in the direction of travet at all times

Operators shall maintain three truck lengths or three seconds of travel fime in spacing from other
vehicles in order to be able to stop

Forklifts shall not be cperated in excess of seven miles per hour at any time

Use extreme caution when passing through air locks: walking through such areas is prohibited by
pedestrians

Operators will safeguard pedestrians at all imes and extend them the right of way; do not drive a forkiift
in front of anyone who has a fixed object behind them such as a bench or wall

Stunt driving, reckless driving or horsepiay are grounds for termination

Operators shall slow down and sound the hom when vision of aisles, hallways or comers are
obstructed by doors or any other objects; operators will keep to the right and sound homs as they move
Operators shall only move securely “palletized” Ioads

All posted signs shall be observed anc obeyed

Trailers shall be secured, If they are disconnectad from their tractors, as to prevent upending during
loading or unloading operations

Operators shall avoid running over icose objects on the floors

Report debris, spills or cil covered floors to area management immediately.

Operators shall not pass another forklift traveling in the same direction at intersections, biind spots, or
any other dangerous locations; when passing may be done, the vehicle must be at a complete stop and
the cperator must be aware of the passerby's intentions '

Use horm cnly as a warning signai

NO PASSENGERS are allowed to ride on forklifts

Operators SHALL NOT make fast starts, jerky stops or quick turns when handling materials

Operators shall NEVER put their arms or legs between the “uprights” of the ast or outside the running
lines of the forklift

When leaving a forklift unattended, the operator shall ALWAYS neutralize the control settings, shut off
the power, set the brakes and piacs the forks down to the floor

Check load wheels BEFORE driving into any truck or trailer, make sure that wheel chocks are in place
to prevent truck/trailer frem rolling or tilting as lift enters

At no time will the forklift operator operate the forklift's controls while standing beside it.

NEVER check any fluid levels on the forkiift with a mateh or lighter, open flame can ignite hydrogen
fumes produced from the batterias

Forks shall ALWAYS be placed as far under the ioads and the masts shall be tited backward as far as
possible

Lift with mast vertical or slightly extended backward; atso, NEVER lift with reach extended UNLESS
ABSOLUTELY NECESSARY

Never driva with forks extended

Space forks to fit load; to maintain proper balance, the forks should be placed near the outside of the
paliet.

DO NOT raise or lower forks while traveling
The load will be carried as LOW AS PGSSIBLE; when there Is no load, or the forklift is

emply, the forks shall be carried as low as possible - not more than 5 Inches off the  ficor

Never stoo the forks abruptly; this may cause hydraulic damage to the Jift

The operztor should NEVER get off the forklift until he has secured it and the machine has come fo a
compiete stop
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When loading, approach within a foct or so of the paliet rack with the load heig low, then stop and raise
slowly; when the load reaches the correct height, gently put the load in place

Unauthorized operators are not allowed to operate any equipment; immediately report violations to
managemert

If a forklift iz to be used as a personnel elevator, an OSHA approved safety olatform must be attached
fo the forks

Avoid driving along any edge of a loading dock or platform

Ne one is allowed to walk under elevated forks,

Do not operate forklift with wet or greasy hands.

Forklifts shail not be parked on inclines.

Never park ‘orklifts in front of emergency equipment, electrical panels or exits.

Loaded forklifts shzll be driven down grades with the load trailing, and up grades with the load leading.
Operators will observe the designated weight capacity of their forklifts; if the loads may exceed these
ratings, otfer equipment should be sought - counter- weights are not allowed: the operator is
responsgible for knowing loads reguiremants.

Do not allow people to stand too close to the lift when loading or stacking.
Pailet jacks are to be backed in when storing to prevent from being jammed into the

walls.

When making a U-turn with a pallet jack, ALWAYS walk around the QUTSIDE of the turn; otherwise,
foot injuries occur.

When turning or going around comers, have BOTH hands an the controls.

ALWAYS turn off the battery charger BEFORE unplugging the battery to the forkiift: also, place the
charging cables into their racks.

ALWAYS WEAR PROTECTIVE EYE WEAR AND GLOVES WHEN SERVICING COR ADDING WATER
TO THE BATTERIES.

FIRE / LIFE SAFETY - Pallet loads, jacks or lifts are never to be placed or parked blocking fire exits or
emergency equipment (eye wash stations, fire extinguisher / hoses or first aic equipment).

THE USE OF ALCOMOL, ILLEGAL DRUGS OR PRESCRIPTION DRUGS THAT MAY IMPAIR ONE'S
PERFORMANCE TO OPERATE MACHINERY 1S NOT ONLY PROHIBITED HERE, IT iS ALSO
ILLEGAL; VIOLATIONS OF THIS POLICY CAN SUBJECT THE EMPLOYEE TO IMMEDIATE
DISMISSAL - ALSQ, CRIMINAL PLUS CIVIL RESPONSIBILITIES MAY BE INCURRED TO ANYONE
WHO IS FOUND GUILTY OF COMMITTING SUCH A VIOLATION SHOULD AN ACCIDENT
OCCUR.

30




OPERATOR’S DAILY CHECKLIST
CHECK BEFORE START OF EACH SHIFT

Check one: [ ]Gas, LPG or diesel truck [ ]Electric truck Date;

Truck number Operator Supervisor's OK
Hour meter reading Start of day End of day Hours for day
Check boxes accordingly: [ JOK { }Needs attention or repair
VISUAL CHECKS OPERATIONAL CHECKS
[ 1 ( ) Tire condition [ ( ) Hom
[ 1 () Headand tail lights [ 1 () Steering
[ ] ( ) Warninglights [ 1 ( )} Service brakes
[ 1 ()} Hourmeter | { ) Parking brakes
[ ] ( )} Other gauges and instrumeanis [ ( ) Hydraulic controls
[ 1 ( } Obvious damage and leaks [ ( ) Seatbrzke
[ 1 ( ) Engneoillevel [ { ) Battery oadtest
NOTE: Watch battery indicator while holding
[ ] ( ) Radiator water level titt level on full back tilt. If needle falls to red
area, batterv doesn't have sufficient charge to
[ ] ( ) Fuel level operate truck property.
[ 1 { ) Batteryplug conrection

NOTE! Be sure the battery plug connestion is
tight

[ 1 ( ) Batterydischarge incicator
NCTE: Key on needle sheuld indicate in green
ares




Alcohol and Drug Abuse Policy

BRI Roofing & Sheet Metal is a drug-free workpiace, Tha purpose of this policy is ‘o ensure the safety of ail
employees and to promote preductivity. This policy applies to all employses, contractors. and temporary workers.

~ Substances covered under this poficy include aicohal, Alegal drugs. inhatants, and arescription and over-the-counter
drugs.

We reserve the right to Inspect our premises for these substances, We reserve the right to conduct alcohol and
drug fests at any time, but, you will definftely be tested pre-empioyment, post accident, for cause and randomiy. We
may terminate your employment if you violate this policy, refuse fo be tested, or provide false information.

Definitions under this policy

A "substance” includes alconal, llegal drugs, inhaiants, and prescription and over-the counter drugs.

An “lllegal drug" is any substance ihat is legal tc use, possess, sell, or fransfer.

‘Drug paraphernaliz” are any items used or intended for use in making, packaging, concealing, injecting,
inhaling, or consuming illegar drugs or inhalants.

A “prescription drug” is any substance prescribed for an individual by a licensed healtt care provider,
An “inhatart” is any substance that produces mind-altering effects when inhaled.

You are “under the influsnce” if any substance:

+ Impairs your behavior or your ability to work safely and productively;

* Results in a physical or menta! condition hat Creates a risk to your own safety, the safety of others, or
company property; or

= s shown to be present in your body, by laboratory avidence, in more than an identifiablz trace.

“‘Company premises” inciude our buildings, grounds, parking lots, company-provided vehicles AND JOB SITES.
Company rules .

You must follow these rules while you are on cempany premises and while you conduct company business. The
rules apply any place vou conduct company business, including a company vehicle or your own vehicla:

1. You may not use, possess, or be under the influence of alcohol on company premises.

2. You may not use, possess, or be under the influence of iilegal drugs.

3. You may not sell, buy, transfer. or distribute any crugs. s against the law to do so, and we will report
such actions to the authorities,

4, You may not use, possess, sell, buy. transfer, or distribure drug paraphermnalia.

5. You may not use or be under the influence of inhaiants,

B. You must follow these rules if you take prescription or over-the-counter drugs cn the job.

*  You may use a prescription drug only if a licensed health care provider prescribed it for you within the last

. E/(;;J'-may use prascription or over-the-counter drugs only if iney do not generally affect your ability to work

safefy.

= Youmustfollow directions, including dosage limits anc usage cautions.
* You must keep these drugs in their original containers or brirg anly a single-day supply.

BR! Roofing & Sheet Metai may consult with a doctor to detarmine if a prescription or over-the-counter drug
may create a risk if you use it on ths job. BRI Roofing & Sheet Metal mey change your work duties or restrict vou fram
working while you are Using a prescription or over-tha-countar drug that creates such a risk.




7. You may not use machinery while taking prescription or ovar-the-counter drugs that impair your ability to
work safely. This includes vehicles.

You must cooperate with gny investigation into substance abuse. An Investigation rmay include tests fo detect
the use of alcohol, drugs, or inhalants.

Drivers shall comply with all DOT Commercial Driver's License Requirements

Al drivers shall comply with the DOT comrmercial oriver’s license requirements for sontroiled substances and
alcohol testing including:

Post accidant - Each surviving CMV driver shall test for alcohol and controlled substances as soon as
possible after an accident,

Random testing - Every driver shall submit to random aleohol and controlled substance test

Reasonablz suspicion testing — A driver MUST submit to an alcohol and/or controlled substances
test if there is reasonable suspicion that the prohibitions conceming alcohol and/or controiled substances are
violated. .... Suspicion based on specific observations such as: Behavier, Speech, or Body odor (such as marijuana or
alcoholl,

Return to duty testing — Before returning to duly after engaging in prohibited conduct, the employer
must see that the drivers return-to-duty alcohal test indicates an alcohol concentration of less than 0.02 and that the
driver's return-to-duty controlled substances test indicatas a negative result.

Foliow-up testing — A substance abuss professional will set up a folfow-up testing plan, a minimum of

6 tests MUST be conducted in the first 12 months, and the driver may be subject to testing for a maximum of 80
months.

Employee Assistance Program (EAP)

Emotional problems, marital and family discorg, financial or legal difficulties, aicoholism and drug abuse are
usually considered “personal” problems until they affect the individual's job performance. Then they become vour
company’s problem, and you need an effective solution.

For many employers, that solution is an Employee Assistance Program or EAP, a resource to which employees
and their families can turn for confidential, professional assistance.

An EAF establishes & way for troubled employees fo seek help directly or for supervisors to refer those
employees whose problems are affecting job perfornance. The employee assistance professional conducts a
thorough, confidential assessment and then provides sori-term therapy or refers the emoloyee o an appropriate
therapist, treatment prograrn or community agency.

BRI Roofing & Sheet Metal offers resource iniormation on various means of employee assistance in our
community, including but nof limited to drug and alcohol abuse programs, Empioyees are encouraged o use this
resource file below. In addition, we will distribute *his information to empioyees for their confidantial use.

Local Assistance

Addiction Counseiing Association — 4525 Lemmon Ave,, Daltas.....214-522-4993
Alcoholies Anonymous ~ 4525 Lemmon Ave.. Dallas. . 214-321-0158

Gateway Foundation ~ Texas - 723 S. Peak St., Dallas.....214-827-2870

Our Brother's Keeper — 4200 S. Fitzhugh Ave., Dallas. . . 214-421-7871

Step Med — 1705 Martin Luther King, Jr. Blvd.....214-421.5100

NATIONAL TECHINAL ASSISTANCE
Drug-Free Workplace Helpline
This Nationat Instifute on Drug Abuse toll-free servica operztes 9:00 a.m. — 800 g.m. EST.  Telephone

consultation is available for business oewners, managers, and Union leaders on the development and implementation of
comprehensive drug-free warkplace programs. These counselors can put you in touch with local resources,




National Clearinghouse for Alcoho! and Brug Information

This toll-free service has information specialists available on ajl aspects of substance abuse — from videos and
prevention materials to specific program descriptions, resources in your State, and the latest research results, Many
publications and education raterials are available free from the Clearinghouse, As these pLblicatians are in the public
domain, you may reprint them under your logo without permission.

Nationafl Institute on Drug Abuse Treatment HYotline {NIDA}

This service provides advice and referrals o individuals about the availability of drug and alcohol treatment
services, including referrals to programs for those who cannot pav.

Department of Transportation’s Anti-Drug Information Center 1-800-CAL-DRUG

This system is designed to respond to inquiries regarding the U.3. DOT drug-free workplace regulations for the
transportation industry.

Employee Assistance Professionals Association (EAPA)

EAPA Provides information on how to select EAP's, the value they can provide, the theory behind them and
how they operate, (EAPA, 801 North Fairfax Drive, Suite 1001, Arlington, VA 22203)

AL-ANON/Alateen Family Group Headguarters — 1-800-356-9996
Alcoholics Anonymous World Service — 21 2-870-3400

American Council on Alecholism Helpline - 1-800-527-5344

800 Cocaine - An information and Referral Hotline - 1-800-COCAINE
Nar-Anon Family Group Headquarters — 310-547-5800

Narcotics Anonymous - 818-780-3951

National Council on Alcoholism and Drug Dependency ~ 1-830-NCA-CALL

Testing

Testing may includs urine, blood, or breathalyzer tests, Before testing, you wifl have the chance to expfain the
use of any drugs. We will follow faws for keeping test results confidential,

Fresident
Agreement to follow policy

| have received and read a copy of the drug and alcohal abuse policy for BRI Roofing & Sheet Metal, | agree to
follow the rules in tha policy.

Employee signature Cate

Witness signature Cate
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